Documentation and Technical Writing

Ford e1291 Material and Toxicology System (EMATS) Quick
Reference Guide

Developed For: The Emdicium Group, Inc.

My Role: Writer, editor

Description: Online, printer-friendly Quick Reference Guide. Developed in Microsoft Word and
published as a PDF.
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pce)_indon_tl INETE The Quick Reference Guide was
*| | developed to support e1291 system e-
learning and be used later, on the job.
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It begins with an electronically cross-
referenced Table of Contents that lists the
procedures covered.
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Task 1 Access the 1291 Material Composition System

You cass tho 1201 Wateial Compositon ystem fom the Frd Supple Network (FSN). To rogiter s an
FSH user, 88 ycur company security administrato

1. Logonto FSN
2. On the FSN Introduction screen, sclect Product Development
from the Content Dircetory. The Product Development

sereen displays

Select Oceupational and Environmental Toxicology. The
Occupational and Enviranmental Health Sciences (OEHS)
sercen displays

Select ¢1291 Material and Toxicology System (cMATS). The

s

Chemical Information Evaluation and Cenfidentiality
Statement displays

Click ‘The #1291 Material Composition Menu
displays. Go to 2a. Generale a Material List

[Return to Tep]
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Steps in each procedure are presented
clearly and simply.

Wherever possible, graphics of the
buttons shown on e1291 system screens
are embedded in the procedures.

Hyperlinks are shown in red to make them
stand out.
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If the user has choices about what to do,
each choice is electronically cross-
referenced to the appropriate procedure.
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Task 2 Select a Material to Work On

. MATS Rejecied - is assigned by the 1201 Material
Compasition system when OEHS rejects material
information

1f you do not seleet a stame, your list will include the most
recent 500 material statuses, mecting the parameters
entered, on file for your company

Click 5292 | The Material Request List displays. Go to b,
Select o Marerial From the List

company in the Matzrial And Toxicology System (MATS)
and the €1291 Material Composition System in GMAP
tracking number soquence. Materials in the 1201 Material

26 Select a Material from the List 1. The Material Request List lists matcriaks an file for your
Composition System are preceded by a link J
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+ View - is shown if the material has been submitied 1o
OEHS for review. When you click View, the View
Matarial Infermation sercen displays. Go o 2. View
Compleied Material Information

Update - is shown if the material has been saved in the.
1201 Material Composition but not et submitied to
OEHS for review. When you click Update, the Enter
Material Information screen displays. Go to Task 3. Enter
Matcrial Informstion

= New-is shown for new material requests. When you click
Neww, the Enter Material Information sercen displays. Go
to Task 3 Enter Material Information

To generate a new mterial list, click LLosnty Setecion ]
“The Find Material Requests screen displays. Go to 2.
Generate a Material List

2¢ View Completed Material
Information

Seroll to view the material information

To seloet ancther material from the same material list, click

[LESRBUE The Material Request List displays. Go to
2b, Select o Material from the List

bewGalscton | ..

To gencrate a new material lis, click
ial Req displays. Gote 2a. Generate 4
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-1ax| | Links to additional resources are provided
at the end of the Quick Reference Guide.
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Resources

E1291 Material Compesition System I 0u have questions about horw (o access or use the 1201
Matcrial Composition system, contact OEHS at
cchsmsds@ford com

Ford Restricted Substance You can obtain a cument copy of the Standard by calling 1-(313)

Management Standard (RSMR) 225-5120 {in the US). or view the current Standard at
hitps/fsn.ford com

Envirenmental Protection Agency You can contact NTIS for a CD-ROM by calling 1-(8000 553-

Toxic Substance Control Act (EpA  INTIS (inthe US)

Tsca)

Canadian Domestic Substance List Yo can contact Environment Canada by calling 1(800) 567-1009
(DsL) (in Canada) ar 1-(819) 0537156 (outside Canada). You can
condust individual CAS number searches at
bitpefiww) e pe cafeceh icas e himl
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Eurspean Inventary Of Existing You can contact EUR-OP for a CD-ROM by calling (352) 2029
Commercial Chemical Substances 42565 (phone) or (352) 2920 42 755 (fax)
(EINECS)
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